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Introduction  
This occupational safety and health (OSH) newsletter has been developed to provide information and assistance to 
employers, self-employed persons, persons having control of workplaces and employees working in the recreational 
diving industry.  This newsletter will assist you with identifying OSH requirements and will provide you with information 
on how to comply with the requirements of the Occupational Safety and Health Act 1984 and regulations. 
 

What is a RISK ASSESSMENT? 
The OSH laws require risk assessments to be carried out. A risk assessment is the process of determining whether 
there is a risk associated with an identified hazard. The risk is the chance or likelihood (high or low) that someone 
could be injured or harmed by a hazard, together with an indication of how serious the injury or harm could be (the 
consequence). The risk assessment should be carried out with employees involved in the task being assessed. When 
determining the risk level, the experience and training of the employee, the tasks to be performed and the length of 
time the employee is exposed to the identified hazard should be taken into account. 
 

What are the RISKS? 
Risks associated with recreational diving, unless eliminated or controlled, can result in serious injuries to employees 
and dive patrons.  WorkSafe’s priority areas reflect hazards where most workplace injuries occur. These include 
manual tasks, slips trips and falls, electricity, hazardous substances, working at heights, safe movement of 
vehicles/mobile plant, and machine guarding. Specific risk factors in the recreational diving industry relate to: 

 people, including employees and dive patrons; 

 plant and equipment; and 

 policies, procedures and practices. 
 

How do I use the CHECKLIST? 

A checklist has been developed to assist you with identifying hazards and assessing the risk of injury or harm to 
persons, including employees and members of the public (see page 11).  

1. Use the checklist in this newsletter to inspect your workplace. You may see other hazards as you are going 
through – add them to the checklist. 

2. Anything that you have ticked ‘No’ or added to the list needs to be fixed. So, look at each hazard using the table 
below to prioritise identified hazards.  

3. If the hazard falls into the ‘high’ or ‘extreme’ category based on your view of how likely it is someone will get hurt 
and what level of injury could happen, then you need to fix it straight away. If it falls into the ‘moderate’ or ‘low’ 
category, then you need to plan when you will fix it as soon as possible. 

Risk rating table – for working out level of risk  - Use the vertical and horizontal columns to consider both the likelihood of 

injury or harm to health and the consequences to work out the level of risk  

Likelihood of injury 

or harm to health 

Consequences of any injuries or harm to health 

Insignificant eg no injuries Moderate eg first aid Major eg extensive injuries Catastrophic eg death 

Very likely High Extreme Extreme Extreme 

Likely Moderate High Extreme Extreme 

Moderate Low High Extreme Extreme 

Unlikely Low Moderate High Extreme 

Highly unlikely (rare) Low Moderate High High 

Risk assessment is a 'best estimate' on the basis of available information. It is important the responsible person undertaking a risk assessment has 
the necessary information, knowledge and experience of the work environment and work process, or such a person is involved. 
 

The next STEP 
Take the next steps to ensure you comply with OSH requirements: 

 work through this newsletter and checklist and implement control measures; 

 review guidance material referenced in this newsletter; and 

 check that you comply with industry standards in relation to recreational diving.  

Remember hazards have to be controlled – you can’t ignore them. 
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What you need to KNOW 
Under the Occupational Safety and Health Act 1984 (the Act), all parties involved with work 

have responsibilities for safety and health at work. This includes employers, employees, self-

employed persons and others, such as people who control workplaces, design and construct 

buildings or manufacture and supply plant.   

The duties under the Act are expressed in broad terms and some of these duties are listed 

below.  The Guidance note General duty of care in Western Australian workplaces provides 

further information about the duty of care and is available from the WorkSafe website. 

 

Employers must: 

 provide and maintain the workplace, plant and systems of work (ie procedures) so 

that, so far as is practicable, your employees are not exposed to hazards; 

 ensure that the safety and health of patrons is not adversely affected by the work or systems of work; 

 provide information to employees about any hazards and risks from the work; 

 provide instruction, training and supervision to all employees so they are able to work safely; 

 provide instruction and supervision to patrons to ensure their safety and health; 

 consult and co-operate with employees about safety and health; 

 where it is not practicable to avoid the presence of hazards, provide adequate personal protective clothing 

and equipment without any cost to employees; 

 ensure, so far as is practicable, that the use, cleaning, maintenance, transportation, and disposal of plant and 

the use, handling, storage, transportation and disposal of substances does not expose employees to hazards; 

 maintain plant and keep records and logbooks; 

 ensure employees hold a current High Risk Work Licence when required (ie operating a forklift or elevated 

work platform); and 

 ensure that plant has been registered with the WorkSafe Western Australia Commissioner, if required. 

 

Employees must: 

 work safely to ensure your own safety and health; 

 make sure your actions do not cause injury or harm to others; 

 follow the employer's instructions on safety and health – ask for assistance if you do not understand the 

information; 

 take care of any protective clothing and equipment (PPE) in the way you have been instructed and report any 

concerns about it to your supervisor; 

 report any hazards, injuries or ill health to your supervisor or employer; and 

 cooperate with your employer when they require something to be done for safety and health at the workplace. 

The recreational diving industry is unique in that employers may potentially have several workplace locations over 

which their OSH duties apply, including the dive shop and training facility, any means of transport used to the dive 

vessel, the dive vessel and the dive or snorkel site (the water activity).   

The risks of injury or disease during recreational diving are diverse and may be related to a lack of familiarity with the 

changing environment such as currents, water temperatures, visibility, etc., lack of familiarity with equipment, 

inadequate physical fitness, human error or violation of procedures due to fatigue, inexperience, poor judgment or 

other factors, pushing physical boundaries, marine animals including sharks, stingers, etc. and (motorised) vessels. 
 

Further INFORMATION 

Further information and guidance regarding recreational diving is available from: 

 WorkSafe website www.worksafe.wa.gov.au including Code of Practice Ferry and Charter Boat Industry  

 Department of Transport: for commercial vessel requirements. 

 Recreational Diving, Recreational Technical Diving and Snorkeling Code of Practice 2011 – The Workplace 
Health and Safety Queensland Code of Practice provides OSH guidance in relation to recreational diving, 
recreational technical diving and snorkeling. 

 Divesafe - This WorkSafe Victoria publication provides OSH guidance in relation to recreational scuba diving and 
snorkeling. 

 Australian Standards, available from SAI Global 
o Australian Standard AS/NZS 2299.3 Occupational diving operations Part 3. 
o Australian Standard AS4005 Training and certification for recreational divers. 
o Australian Standard AS2705 Portable cylinders for self-contained breathing apparatus. 
o Australian Standard AS3848.2 Filling of portable gas cylinders Part 2. 

http://www.commerce.wa.gov.au/sites/default/files/atoms/files/general_duty_of_care.pdf
http://www.commerce.wa.gov.au/worksafe/employers-your-responsibilities#practicable
http://www.worksafe.wa.gov.au/
http://www.commerce.wa.gov.au/publications/code-practice-ferry-and-charter-boat-industry
http://www.transport.wa.gov.au/
https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0006/58191/recreational-diving-recreational-technical-diving-snorkelling-cop-2011.pdf
https://www.worksafe.vic.gov.au/__data/assets/pdf_file/0003/24627/scubadivingtoolkit_all.pdf
http://www.saiglobal.com/
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PEOPLE 
Training, qualifications and medical fitness of employees  
A new employee or an existing employee taking up a new position must be provided with adequate safety induction 
and training relevant to their position within the workplace.  This training should address areas such as workplace 
procedures and policies, the use of equipment, emergency and other special drills, responsibilities and authority.   
 
The training provided to employees should also include specific information and procedures relevant to the dive site 
and specific circumstances.  In addition, the employer should ensure that all employees have the required knowledge, 
skills and ability to ensure their own safety and the safety of dive patrons. The diver’s certification and experience 
should appropriately match the dives that they undertake.   

A dive coordinator or dive supervisor should: 
(a) hold a current certificate in diving operations leadership issued by a recreational diving training organisation;   
(b) have been examined for fitness to dive in accordance with the medical criteria; and  
(c) hold a certificate of fitness to dive issued by a medical practitioner with training in underwater medicine within the 

12 months prior to diving. 

A dive instructor should: 
(a) hold a current SCUBA instructor’s certificate issued by a recreational diving training organisation; 
(b) have been examined for fitness to dive in accordance with the medical criteria; and 
(c) hold a certificate of fitness to dive issued by a medical practitioner with training in underwater medicine within the 

12 months prior to diving. 

When assessing the experience, skills and abilities of an employee, the employer should take into account: 

 the recency of the diver’s recreational certificate; 

 the recency of the diver’s last dive; 

 the diving experience (ie view log books, how recent were the dives and in what circumstances); and 

 the diver’s current medical fitness to dive. 

Employees have a duty to ensure their own safety and health at work. If an employee has developed a 
contraindication to diving or has a condition that is likely to affect their health while diving, the employee should advice 
the employer of the contraindication or the condition.  
 

Skills of divers and snorkelers 
Certification and experience of employees and dive patrons should appropriately match the dives they undertake. 

 Employees should hold the relevant certification as mentioned above and conduct supervision and instruction 
in accordance with those qualifications. 

 Entry level certificate divers in training are trained according to an internationally recognised recreational 
scuba or dive training association’s program and dive within the boundaries of their certification. 

 Dive patrons certification and experience is verified before acceptance for participation on a dive excursion or 
for further training. 

 The dive supervisor assesses each diver and accompanies or conducts an assessment dive for each diver 
where there are doubts about their competency. This may include where a diver has little dive experience or 
has not dived for an extended period of time. 

 The snorkelling supervisor assesses each snorkelling participant in a controlled, possibly closed water 
environment. 

 

Medical fitness of dive patrons 
The employer should have systems in place to ensure that dive patrons are medically fit.  All dive patrons should be 
advised of contraindications to diving or conditions that are likely to affect their health such as a cold, flu, (ear) 
infections, hay fever, hangovers or being under the influence of alcohol or drugs, heart condition, etc.  Persons with 
such conditions should be advised not to dive, unless they have a medical clearance prior to being permitted to dive. 
All of this information should be recorded and retained as confidential by the employer.  

The employer should have systems in place to only allow a person to undertake a dive if that person: 

 provides a current and valid medical declaration of fitness to dive; or 

 has read and signed a fit to dive declaration; or 

 has demonstrated that he or she is fit to dive, for instance through a pre-dive or refresher dive; and 

 has not declared any condition that may be a contraindication to diving or condition likely to affect their health. 

Divers are recommended not to smoke as smoking has a harmful effect upon cardiac, pulmonary and upper 
respiratory systems.  Alcohol can also impair body functions, such as increasing the likelihood of vomiting, narcosis, 
dehydration and decompression sickness. It is recommended that divers not consume alcohol within 8 hours prior to a 
dive or immediately following a dive.   
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Decompression management 
All dives should be planned conservatively and consistently to one set of recognised dive tables.  Dive tables should 
be used as a guide only for planning and executing a dive, as individuals differ and dive profiles and site conditions 
may need a more conservative approach.  Flying after diving, increases the risk of decompression sickness. Divers 
should be advised that the longer the period between diving and flying, the less likely it is decompression sickness 
develops. 
 

Language and literacy issues 
Employers are required to provide a safe working environment in which employees are, so far as is practicable, not 
exposed to hazards. The Act does not require people to speak or read English, but it does place a duty on the 
employer to ensure employees understand hazards associated with their jobs and are competent to perform the work. 
Consideration of an employee’s level of understanding of written or verbal information should be factored into the 
induction process. This may mean translating information, such as operations procedures, work instructions, job 
safety analysis and emergency procedures into the person’s first language, using multi-lingual or picture signage and 
using interpreters during training and instruction. 
 
Employers must also ensure that the safety or health of persons not being their employees is not affected by the work 
or any hazard that arises from the work or systems of work applied at the workplace.  Many travellers from non-
English speaking backgrounds are keen to experience the WA marine environment through diving and snorkelling.  
Whether they are experienced or not, information and instruction should be given in such way that they understand 
the procedures to be followed.  This may be done through the use of written information in their language, an 
interpreter, with a sound knowledge of the activity being undertaken, an instructor who speaks their language and 
assessing their understanding of procedures. 
 

PLANT AND DIVING EQUIPMENT 
Pressure vessels  
A number of requirements relate to pressure vessels, including: 

 pressure vessels (eg air receivers) categorised as hazard level A, B or C according to the criteria set out in 
Australian Standard AS 4343-2005 must be registered by the WorkSafe Western Australia Commissioner or a 
regulatory authority; 

 the registration of pressure vessels must be current and include a statement signed by a competent person in 
regard to the inspection of the plant and that the plant is safe to operate;  

 the pressure vessel once registered must have the registration number legibly stamped (or marked) on the plant;  

 a copy of the evidence of the registration must be displayed on or near the item of plant; 

 the manufacturer’s instructions should be available at the workplace; and 

 periodic inspections must be carried out by a competent person as per Australian New Zealand Standard 
AS/NZS3788:2006. 

 

Cylinder filling – the safety of employees and air quality 
Gas cylinder filling is a high risk task in the recreational diving industry.  A number of incidents have occurred in 
Australia while filling SCUBA (dive) cylinders.  In one incident, an experienced service technician suffered life 
threatening facial injuries while filling a dive cylinder.  In this case, a M25x2 metric threaded valve was incorrectly 
fitted into an imperial threaded ¾” cylinder.  The dive cylinder had been filled and as the fittings were about to be 
removed, the valve ejected at a very high speed from the cylinder still attached to the A clamp/yoke and fill whip.  The 
thread of the valve had stripped and the valve and A clamp flew up and struck the worker in the face, causing critical 
injuries.  The blast also caused extensive damage to the filling station, the associated pipework and the ceiling. 
 
To ensure the safety of employees during the gas cylinder filling process, the employer must ensure that: 

 all employees do vigilant checks of the dive cylinder and the valve, including the type of valve thread and the 
type of cylinder thread, prior to cylinder filling and prior to changing the valve; 

 safe systems of work are in place for the filling of dive cylinders; 

 all relevant staff have received training on valve-cylinder mismatches and the consequences; 

 businesses should consider not stocking different threaded valves; 

 if businesses do stock different types of valves, they must ensure the valves are clearly labelled and stored in 
different locations; 

 staff changing valves and filling cylinders must not be distracted. Where practicable, fill stations and service 
areas are located in designated areas and have restricted access to minimise the potential for distraction; 

 access to fill stations is restricted/isolated to minimise the risk of injury to bystanders; and 

 where practicable, dive cylinders, valves and fill whips are restrained (ie in a safety cage or containment unit) 
during the gas filling process. 
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Other measures to ensure the safety of employees and patrons, including a good air quality include: 

 compressed air (dive) cylinders are filled, tested, operated and maintained according to manufacturer’s 
instructions and Australian Standards AS 2030.1-2009 and AS3848.2; 

 the dive cylinder is not filled unless it bears a current inspection mark in accordance with Australian Standard 
AS2030; 

 the dive cylinder is filled with a fluid that is compatible with the particular cylinder; 

 the dive cylinder is not filled beyond its working pressure; 

 the air quality is in accordance with that specified in AS/NZS 2299.1 and is tested regularly; 

 a current certificate of air analysis is displayed in the fill station area; 

 the compressor used for filling divers’ cylinders: 
o is capable of supplying breathing air; 
o is installed in a suitable location; 
o undergoes pre-use checks in accordance with manufacturer’s instructions; and 
o is maintained by a competent person (maintenance schedule and records of maintenance are kept); 

 the compressed gas delivery equipment is operated and maintained by competent persons in accordance 
with manufacturer’s specifications, and a maintenance log is kept; 

 if operating a hydrostatic test station, the station has a current Standards Australia or Australian Gas 
Association (AGA) certification number and the testing of cylinders is in accordance with AS 2030.1-2009, AS 
3848.2 and AS 2337.1; 

 adequate safety signs are displayed in the fill station refilling area, advising: cylinders are to be in test prior to 
filling, cylinders that are damaged or their condition suspect will not be filled, customers to keep clear of the fill 
station area while filling is being conducted; 

 the cylinder fill station operations manual is available and includes a description of the equipment, the 
operation and the emergency procedures; 

 the operations manual is used during training of employees; 

 all pipes, fittings and hoses carrying compressed gases that could move in the event of a high-pressure leak 
are restrained or guarded to prevent injury; 

 loose items are not kept in the fill station in positions where they could be moved by a leak from any part of 
the high pressure system. Items that could be contacted by a high-pressure leak are firmly fixed in position; 

 appropriate personal protective equipment is provided and used; and 

 open face valve cylinders are not used. 
Source: Recreational scuba diving and snorkelling guidance ‘DiveSafe’ WorkSafe Victoria 

Equipment for diving  
The OSH legislation require diving equipment to be suitable and in good working order. Guidance relating to the 
specific diving equipment to be supplied and used by recreational dive course participants and employees is set out in 
AS/NZS 2299.3:2003.   

Diving equipment should be: 

 suitable for the type of dive being undertaken and of sufficient quality to ensure it performs effectively; 

 checked before diving starts to ensure it is in safe working condition; 

 suitably cleaned after use in accordance with accepted practices and kept in good repair; and 

 maintained in accordance with the manufacturer’s specifications. 
 

Risks to divers and snorkelers from vessels  
The movement of vessels, floating structures such as platforms and small boats such as tenders present the risk of 
serious injury or death to divers or snorkelers in the water. The employer should ensure that control measures are in 
place to reduce or eliminate these risks.  Consideration should be given to: 

 providing safe means of access to and egress from the vessel; 

 providing safe entry and exit from the water; 

 fitting propeller guards (ie to tender vessel outboard motors); 

 ensuring that a dive flag is displayed (flag “Alpha”; meaning “I have a diver down; keep well clear at slow 
speed”), in accordance with the International Code of Signals; 

 when diving at night, using lights to indicate diving or snorkelling activity, in accordance with “International 
Regulations for Preventing Collisions at Sea” published by the International Maritime Organization; 

 using buoys, markers and rope lines to separate diving or snorkelling activity from vessel activity; 

 ensuring lookouts are appointed and maintain a watch to: 
o identify divers or snorkelers in distress; 
o initiate rescue action if required; 
o maintain a watch for approaching vessels, and 
o make or initiate immediate contact with approaching vessels if needed; 

 ensuring employees are familiar with the site and are able to navigate competently;  

 ensuring accurate head counts are conducted before departure, prior or post water entry and exit or prior to 
dive site departure; 

 ensuring movement of dive patrons and snorkelers is monitored at all times, ie while in and outside the water 
and during (lunch) breaks; and 

 ensuring that the vessel does not reverse when divers or snorkelers are in the water. 
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PLANS, PROCEDURES AND PRACTICES 

Dive plans and procedures 
Employers are required to identify all diving operational hazards and assess the risk of injury of harm to persons. In 
addition, adequate control measures should be determined and implemented to comply with OSH legislation.  As part 
of this risk management process, applicable (industry) standards, training requirements, codes of practice and 
guidance material should be considered.  Consultation with and inclusion of (qualified and experienced) employees in 
this risk management process will promote a safety culture ‘owned’ by all parties. 
 
Safe work procedures, planning and practices in the recreational diving and snorkelling industry are either prescribed 
in applicable legislation and standards or strongly recommended in various industry guidance material.  

 Dive and snorkelling sites should be assessed for potential hazards such as changing water and weather 
conditions and rated in terms of competency levels required of divers to complete the diving safely. 

 Dives should be conservatively planned using one set of recognised dive tables or a dive computer. No 
diver should dive beyond their training or experience. 

 Checks and assessments for all divers in regards to applicable certification, competency levels and medical 
fitness. For example a certified diver may not have dived recently prior to the planned trip. 

 Divers are given a pre-dive briefing and their understanding of the plan assessed. 

 All dives should be performed in accordance with a predetermined dive plan. 

 Supervision during training as well as throughout diving activities is provided by a suitably qualified instructor 
or supervisor in accordance with standards and safe operating procedures. 

 Diving or snorkelling procedures should be documented along with the tasks of the diving/ snorkelling 
supervisor, dive instructors, lookouts and other employees with respect to safety and health. 

 Responsibilities are clearly allocated to employees and procedures are known and understood by all 
parties, including non-diving boat crew and divers. 

 No person is left behind – clear and accurate head counts are conducted. 

 Dive safety logs (accurate records of diving experience) are kept. 

 Emergency response plans are created and reviewed in consideration of the types of emergencies which 
may arise, and emergency evacuation procedures are practised. 

 Emergency response equipment is provided and maintained such as communications systems, oxygen 
supply and delivery systems, rescue or search equipment. 

 Emergency response training – adequate first aid, rescue and/or resuscitation training is provided to 
staff expected to respond. 

 Environmental hazards are assessed, monitored and control measures put in place i.e. weather and marine 
life hazards. 

 

Supervision and look outs 

Adequate supervision should be provided to ensure the safety of recreational divers.  Guidance and information on 
supervision ratios for recreational diving coursed in open water and resort courses can be found in Australian 
Standard AS/NZS 2299.3:2003. 
 
Where circumstances in open water are less than ideal, the ratio of recreational divers and dive supervisors and 
lookouts may need to be decreased depending on the degree of risk. 
 
An adequate number of lookouts should cover the visual observation of the dive site. More than one lookout may be 
required for large vessels or multiple dive groups operating from the one boat. 
 
The lookout, who may include the dive supervisor, should:  

 be positioned out of the water where they can see the whole dive area; 

 be solely engaged in being the lookout; 

 be able to recognise relevant hazards and divers in difficulty; 

 be able to rescue a diver and provide first aid, including expired air resuscitation, oxygen resuscitation, and 
external cardiac compression; or  

 direct someone who is immediately available to perform a rescue and give first aid. 
 

A lookout is taken to still being solely engaged in being a lookout if they are performing a rescue and giving first aid, if 
it is reasonable to have no other person to act as lookout. 
 
Further guidance on responsibilities relating to supervision of duty holders can be found in the publication 

Recreational Diving, Recreational Technical Diving and Snorkeling Code of Practice 2011 from Workplace Health and 

Safety Queensland. 

 
 

https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0006/58191/recreational-diving-recreational-technical-diving-snorkelling-cop-2011.pdf
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Entry and exit from the water  
Risks associated with a person entering and exiting the water should be eliminated or minimised by using physical or 
engineering controls and procedural types of controls.  For example, employers should ensure that: 

 all diving/snorkelling patrons are aware of the entry and exit locations from the water and are instructed to 
only use those designated entry/exit points; 

 entry and exit locations are free from obstacles and other hazards - this may include positioning of the vessel 
such that wind or wave direction does not present a hazard to people accessing ladders or platforms; 

 suitable rails and/or trail lines are available for patrons in order to conserve energy prior to entry or exit; 

 entry and exit locations are suitable for the fitness and physical capabilities of all participants; and 

 assistance is available to persons entering and exiting the water to reduce their physical exertion, for example 
assistance is provided when removing and stowing heavy equipment. 

 

Head counts 
One of the most serious hazards present in the recreational diving and snorkelling industry is that someone could be 
left behind in open water.  Contributing factors include: 

 count of all persons not performed accurately before departure, prior or post water entry and exit or prior to 
dive site departure; 

 unplanned water re-entry of divers without proper count/re-count or communication; 

 unclear designation or unplanned change of count persons responsibility; 

 passive or silent counts performed inaccurately and without confirmation by a second crew member; and 

 distraction of the persons counting, possibly due to shortage of crew and/or overload of responsibilities. 
 
Further guidance, including a template and a description of passive and active count systems can be found in the 

publication Recreational Diving, Recreational Technical Diving and Snorkeling Code of Practice 2011 from Workplace 

Health and Safety Queensland. 

 

Emergency plans  
The employer must ensure that adequate emergency procedures are in place for recreational diving and snorkelling.  All 
employees must be trained and emergency procedures should be practised regularly.   
 
As a minimum, emergency procedures should cover: 

 management when a diver or snorkeler is missing. 

 rescue procedures; 

 first aid and resuscitation procedures; and 

 evacuation procedures. 
 

First aid equipment and first aiders 
Timely and appropriate use of first aid is an important factor in the treatment of recreational diving related injuries.  
Oxygen administration and/or defibrillation may be important parts of resuscitation, or for use with any recreational 
diver or snorkeler who is in respiratory or cardiac distress. 
 
Regulation 3.12 of the Occupational Safety and Health Regulations 1996 requires an employer, main contractor or 
self-employer person to provide appropriate first aid facilities and trained first aid persons, taking into account the type 
of hazards to divers and snorkelers, the risk of those hazards and the number of persons at the workplace.  The types 
of risk may include drowning or exposure to marine animals, including sharks and harmful marine stingers.   
 
Australia’s marine and estuarine environment is home to harmful marine stingers.  The sting from a marine stinger 
can cause discomfort. Stings from some of the tropical water species (generally north of Geraldton), such as irukandji 
and box jellyfish, can be lethal. Employers must, so far as is practicable, ensure that recreational divers are not 
exposed to the risk of stings from marine stingers.  First aiders should be adequately trained to be able recognise the 
effects of different types of stings and provide adequate first aid treatment. 
 
Further guidance on the rescue of recreational divers and snorkelers can be found in the publication Recreational 
Diving, Recreational Technical Diving and Snorkeling Code of Practice 2011 from Workplace Health and Safety 
Queensland. 
 

Reporting an injury or disease 
All deaths and certain types of injury or disease in connection with work must be reported to WorkSafe.  Reporting must be 
done by the relevant employer. A relevant employer may include an employer, a self-employed person, a principal 
contractor, a contractor, a labour hire agent or a client (host employer).  
 
In some cases, WorkSafe will require notification of the same reportable death, injury or disease by different relevant 
employers. For example, if an employer engages a self-employed person whose work caused a reportable injury at the 
workplace, a report would be required from both the employer and the self-employed person.  Further information on 
reporting requirements is available from the WorkSafe website: How-report-an injury-or-disease to WorkSafe. 
 

https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0006/58191/recreational-diving-recreational-technical-diving-snorkelling-cop-2011.pdf
https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0006/58191/recreational-diving-recreational-technical-diving-snorkelling-cop-2011.pdf
https://www.worksafe.qld.gov.au/__data/assets/pdf_file/0006/58191/recreational-diving-recreational-technical-diving-snorkelling-cop-2011.pdf
http://www.commerce.wa.gov.au/worksafe/how-report-injury-and-disease
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WORKSAFE PRIORITY AREAS 
Manual tasks 
It may be easy to assume that the risk of manual task injury in the recreational diving and snorkelling industry is 
diminished due to the physical attributes of employees and patrons – possibly young, physically 
strong and active people.  However, it is precisely these assumptions and attributes which may 
contribute to manual task injuries – i.e. the expectations placed upon employees and the 
eagerness for people to prove their physical capabilities.  
 
These factors in combination with the physical demands of moving heavy and bulky equipment 
and the physical exertion required to work on board vessels, enter and exit the water and conduct 
the water activities – diving, snorkelling and supervision, may in fact serve to increase the risk of 
manual task injury. Such injuries may occur when energy levels are lower, and yet the unpacking, 
moving, loading, cleaning and storage of equipment is yet to be done. 
 
Manual tasks include the filling and testing of gas cylinders, loading and unloading equipment into 
or from vehicles and vessels or cleaning, storing or stacking equipment. Tasks such as securing mooring ropes and 
tying up alongside wharves and jetties all require physical actions in awkward postures, sometimes bending, twisting 
and reaching whilst bearing load. 
 
Manual tasks are more than just keeping your back straight and knees bent, or lifting properly– it includes carrying, 
pushing and pulling, and holding or restraining. Manual tasks refer to any activity or sequence of activities that 
requires a person to use their physical body to perform work including:  

 manual handling (the use of force in lifting, lowering, pushing, pulling, carrying or otherwise moving, holding or 
restraining any person, animal or thing);  

 performing repetitive actions;  

 adopting awkward or sustained postures; and  

 using plant, tools or equipment that exposes employees to vibration.  
 
Traumatic joint/ligament and muscle/tendon injuries continue to record the highest proportion of work-related injuries. 
More than half of all workers compensation injuries fall in this category.  Injuries can be the result of gradual wear and 
tear (eg from frequent or prolonged activities), or  sudden damage (eg from a single lift of something very heavy or 
awkward to handle or from tripping and falling while carrying an object).  
 
Strain injuries may occur when:  

 the load is lifted from the floor, or from below mid-thigh height;  

 reaching above shoulder height to either access items or work for any length of time in this position;  

 there is too much twisting and bending;  

 excessive forward reaching is required; and 

 items such as machine parts are too heavy when other risk factors, such as:  
o the number of times things are moved or the distance moved, are taken into account; and  
o the items being moved are awkward to grasp due to their size and shape.  

 

How do I reduce the risk of injury from manual tasks? 
F

irs
t s

te
p

 

The first step, in consultation with your employees, is to identify the manual task hazards in your 
workplace. 

Manual task hazards can be identified by: 

 reviewing hazard/injury reports; 

 consulting with employees and safety and health representatives; and 

 by observing tasks being performed.  

S
e
c
o
n

d
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p

 

Next, in consultation with your employees, identify trends and determine which tasks are higher 
risk/priority. For each task, complete a risk assessment to identify which risk factors are present for that 
task. Risk factors may be actions and postures; forces and loads; vibration; work environment; systems of 
work; and employee characteristics – please refer to the WA Code of practice Manual tasks for more 
information. 

F
in

a
l s

te
p

 

Finally, for each hazard, determine what controls are needed to minimise risk. These controls may include, 
training and supervision and provision of a range of equipment such as:  

 trolleys; 

 castors and wheels;  

 forklifts; 

 hand trucks; 

 lift tables; 

 work stands; and 

 pallet lifters. 

http://www.commerce.wa.gov.au/sites/default/files/atoms/files/manual_tasks.pdf
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Slips, trips and falls 
Slips, trips and falls in the recreational diving industry can result in serious injury and lengthy time off work. The 
combination of people moving in and around land and vessel surfaces of changing levels, surfaces and stability, 
carrying equipment, possibly with reduced visibility due to wearing of masks and/or dive hoods, with a range of 
potential trip hazards such as loose equipment and on sometimes very wet surfaces creates a variety and possibly 
multiple slip, trip or fall hazards. 

Common risk factor categories include: 

 floor surface and condition; 

 floor contamination, ie rubbish, hoses leads; 

 unexpected or unsecured objects on the floor; 

 ability to see floor/ walkways/ hazards; 

 cleaning/spill containment; 

 space and design; 

 stairs, ramps and (step)ladders; 

 work activities, pace and processes; 

 footwear and clothing; and 

 poor lighting. 
 

Electricity 
Incidents with electricity are usually caused by broken equipment or dangerous working conditions such as frayed or 
broken cords, plugs or power points, installation and/or repairs being undertaken by an unqualified repairer, absence 
of a residual current device (RCD), lack of testing of RCDs and a lack of experience, training or supervision. 
  
The electrical lead of portable equipment, such as projectors, sound or computer equipment used in a training facility 
or pool, vacuum or high pressure cleaners, is more likely to be damaged as a result of the frequent movement of the 
lead or where equipment such as dive tanks, weight belts, tubs and trolleys are being moved around and possibly 
across leads. The risk of electrocution is increased where water is present such as in the transporting of wet 
equipment, the cleaning of equipment and around training pools. 
 
Before use, electrical leads of equipment need to be checked and if damaged, they need to be repaired by a 
competent person. The employer must also ensure that non-portable RCDs are installed and regularly tested.  
Serious and fatal injuries occur when electrical repairs are undertaken by persons that are not qualified.  

What should you watch for? 

 frayed or broken leads and damaged plugs; 

 overloaded power boards; 

 long or multiple extension leads; 

 water around plugs, leads and equipment; 
 

 overheated machines or equipment; 

 lack of maintenance; 

 broken or faulty machines; and 

 restricted access to power points. 

Hazardous substances (chemicals) 
Chemicals are used every day in work tasks and have the potential to cause injury or illness. Some common 
chemicals used include unleaded fuel, degreasers, paints, acids, solvents and cleaning products. Lost time, illness 
and sometimes death are all outcomes of failing to store, use or dispose of hazardous substances properly.  
 
Employers must identify all chemicals and hazardous substances being used in the workplace. A hazardous 
substance register, with reference to the risk assessment together with material safety data sheets (MSDS) must be 
provided in the workplace for each hazardous substance. MSDSs should list the ingredients and give health 
information and instructions for their safe storage, use and handling. MSDSs are available from manufacturers and 
suppliers of chemicals and harmful substances and the issue date should be less than 5 years.  
 
For substances which are not classified as hazardous, there is a general duty of care to ensure there is enough 
information provided so that the chemical can be used safely. This may be information from the label, product 
information sheet or MSDS. This information should be used to identify any potential hazards that may arise from the 
use, storage, and transportation of the chemicals. 

What should I watch for? 

 ensure chemical containers have a label to identify the chemical and the safety information; 

 store chemicals in approved containers; do not use old drink or food containers; 

 maintain a current hazardous substance register; 

 do a risk assessment for all hazardous substances in consultation with employees to determine if the 
substances are used in accordance with the material safety data sheet and how to use the substances safely; 

 train staff to use chemicals safely and to administer first aid. Records of training must be kept and need to 
include, potential health risks and toxic effects, control measures used to minimise risk to safety, correct use, 
correct care an use of any personal protective equipment, if applicable health surveillance; and 

 post emergency numbers, including poison information numbers, beside the telephone.  
 
Forms for hazardous substances registers, risk assessments and training records are available on the WorkSafe 
website for employers to modify, adopt and use as their own. 

http://www.commerce.wa.gov.au/worksafe/forms-hazardous-substances-registers-and-risk-assessments
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Falls from heights 
To reduce the risk of falls, for instance from vessels or from storage areas or mezzanine floors 

employers have a duty to identify hazards where a person may fall and assessing and controlling 

the risks. To assist in identifying hazards consideration should be given to previous incidents or 

injuries, near misses or incidents at similar workplaces, relevant codes, instructions and 

guidelines, consultation with employees, walk-through inspections, the use of generic or specific 

checklists (ie for the use of ladders or fall-arrest systems) and other records or statistics. 

Key things to check at your workplace: 

 surfaces: identify if the surface is stable or fragile, brittle, slippery (ie wet, greasy or oily); safe movement 

of employees where the surface or slope changes; the strength to support load; etc. 

 levels: where levels change and employees may be exposed to a fall from one level to another; 

 structures: the stability of temporary or permanent structures; 

 the ground: the evenness and stability of ground for safe support of scaffolding or working platform; 

 the raised working area: whether it is crowded or cluttered; 

 edges: edge protection for open edges of floors, working platforms, walkways, walls or roofs; 

 hand grip: places where hand grip may be lost; 

 openings or holes: which will require identification or protection or unguarded shafts or excavations; 

 proximity of employees to unsafe areas: where loads are placed on elevated working areas or work is 

carried out above employees; 

 movement of plant or equipment: ensure there is no sudden acceleration or deceleration; 

 access to, egress from and movement around the working area: check for obstructions; 

 lighting; 

 weather conditions: when heavy rain, dew or wind are present; 

 footwear and clothing: suitability for conditions; 

 ladders or elevated work platforms: where and how they are being used and by who; and 

 training: employees have been trained and, if required, hold the appropriate high risk work licence. 

For further information, download the Code of practice Prevention of falls at workplaces from the WorkSafe website. 
 

Safe movement of vehicles and mobile plant 
Vehicles and mobile plant, such as forklifts may be used at the workplace for transport, loading, unloading equipment.  

Vehicles and mobile plant moving in and around workplaces cause far too many occupational injuries and deaths in 

Western Australia. Reversing, loading, unloading and pedestrian movements are the activities most frequently linked 

to accidents. To avoid incidents, traffic and pedestrian movement needs to be designed, planned and controlled. 

Tips for safe movement of vehicles and mobile plant 

 Design traffic routes so they are wide enough for the largest vehicle using them. They should 

be one-way (if possible) and have clearly signed traffic instructions. 

 Separate pedestrian footpaths or walkways from traffic or make traffic routes wide enough for 

both vehicles and pedestrians. Use pedestrian barriers to prevent people walking in front of 

vehicles. 

 Situate loading bays where vehicles can be manoeuvred easily and protected from adverse 

weather conditions. Raised loading platforms should be fitted with rails and raised wheel stop 

edges on the non-loading sides, to prevent people, forklifts or trolleys rolling over the edge. 

 Mark reversing areas so drivers and pedestrians can see them easily. To reduce reversing 

accidents, place fixed mirrors at blind corners. 

 Ensure that people directing traffic wear high-visibility clothing and that their signals can be 

seen clearly. 

Machine guarding 
Inadequate guarding of all types of plant and machinery found in workplaces has led to serious 

injuries. You must ensure that every dangerous part of fixed, mobile or hand held plant is, as far as 

practicable, securely fenced or guarded. 

Hazard areas may include moving parts like shafts, sprockets, pulleys or flywheels. Original guarding 

may have also been removed for maintenance and not put back. There may be times when an 

employee may need to reach over, under, around or into a machine while it is running for cleaning for 

example. If so, any moving parts or other hazards must be appropriately guarded from human contact. 

For further information, download the Code of practice Safeguarding of machinery and plant from 

the WorkSafe website. 

http://www.commerce.wa.gov.au/sites/default/files/atoms/files/code_falls.pdf
http://www.commerce.wa.gov.au/sites/default/files/atoms/files/safeguarding_of_machinery_and_plant.pdf
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Checklists 

OSH management and consultation safety checklist  

Check yes no n/a 

Consultation takes place on OSH matters with employees and safety and 
health representatives (if any). 

   

Hazard and injury reporting: 

 systems are in place for reporting hazards and injuries or harm to health; 

 reported hazards and injuries or harm to health have been adequately 
investigated; and 

 systems are in place for reporting notifiable injuries to WorkSafe. 

   

The risk management process has been followed for all tasks relating to 
recreational diving, transport and dive shop activities. As part of this process: 

 hazards have been identified; 

 the risk of injury of identified hazards has been assessed; 

 control measures have been so far as is practicable implemented; and 

 implemented control measure are regularly reviewed. 

   

Procedures have been developed and implemented.    

A dive coordinator/dive supervisor is appointed.    

Safety responsibilities of the dive coordinator/dive supervisor, dive instructors, 
guides and other employees have been documented. 

   

All employees know their responsibilities and procedures to be followed.    

An OSH management system has been implemented, including elements such 
as management commitment, safety planning, consultation and reporting, 
hazard management, and training and consultation. 

   

Safety and health representatives have been elected, as per Act.    

An OSH committee is in place.    

 

Information, instruction and training safety checklist 

Check yes no n/a 

Information, instruction and training on OSH matters has been provided to all 
employees, including but not limited to: 

 task specific hazards, including hazards associated with diving, the 
vessel, activities in dive shop; 

 measures to eliminate or control hazards; 

 operational procedures and equipment relevant to the job, including 
specific procedures and equipment relevant to the dive site; 

 use, maintenance and storage of personal protective equipment; 

 emergency and first aid procedures; 

 medical fitness, including use of alcohol and drugs; and 

 hazard and injury reporting. 

   

Capabilities, skills and competencies of employees have been assessed, including: 

 the recency of the diver’s certificate; 

 the recency of the diver’s last dive(s); 

 the diving experience (ie log books, if required assessment); and 

 the diver’s medical fitness / recency medical certificate. 

Where applicable a training plan is developed and agreed by both parties. 

   

Service technicians servicing and maintaining diving equipment regulators, 
valves, etc. have been adequately trained. 

   

Certifications and experience of dive patrons is assessed, including: 

 dive certification and/or experience of patrons is verified before 
acceptance of participation on a dive excursion or for further training; 

 medical certificate and/or medical declaration of dive patrons is 
assessed; and 

 the dive supervisor assesses each diver and if there is doubt about 
the competency of a diver, conducts an assessment dive. 
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Instruction and training to dive patrons is provided, including procedures, the 
risk of the activity, medical contraindications, entry and exit, boundaries, 
timings, supervision, signalling and emergency procedures, etc. and the 
understanding is assessed. 

   

Instruction and training to dive patrons from a non-English speaking 
background is provided in such way that they understand the instructions 
(verbally or in writing in their own language, use of interpreter, etc.) and the 
understanding is assessed. 

   

Adequate level of supervision is provided depending on diving experience.    

 

Pressure vessel, compressors and air quality safety checklist 

 yes no n/a 

Pressure vessels (ie air receivers) are registered with WorkSafe when the 
hazard level is A, B or C, according to the criteria set out in AS4343-2005. 

   

Proof of registration is available at the workplace: 

 the registration number is legibly stamped on the item of plant; and  

 a copy of the evidence of the registration is displayed on or near the 
pressure vessel. 

   

Periodic inspections of the pressure vessel are carried out by a competent 
person as per Australian New Zealand Standard AS/NZS3788:2006. 

   

Parts of the compressor other than the pressure vessel, are inspected, 
repaired and maintained in accordance to the manufacturer’s procedures or 
procedures developed by a competent person. 

   

Manufacturer’s instructions and operating manuals of the compressor are 
available at the workplace. 

   

Compressor used for filling compressed gas cylinders is designed, specifically 
for the purpose of filling compressed air cylinders used by underwater divers. 

   

Log book of maintenance records is kept.    

Compressor is installed in a suitable location such that air intake is clean and 
uncontaminated. 

   

Air quality is tested in accordance with manufacturer’s instructions or if not 
available in accordance with Australian Standard AS3848.2. 

   

Air filling and testing procedures are performed in accordance with industry 
standards. 

   

A current certificate of air analysis is displayed in the fill station area.    

Filters are regularly checked and replaced so they effectively prevent 
contaminants entering the cylinders. 

   

Drive belts, pulleys and moving parts of air compressors guarded.    

 

Dive cylinder filling safety checklist 

 yes no n/a 

Gas cylinders are filled safely by a competent person in accordance with the 
manufacturer’s instructions or Australian Standard  AS3848.21999 Filling of 
portable gas cylinders, Part 2. 

   

Gas cylinder filling system is designed, inspected and operated to minimise 
the risk to the filler and bystanders. 

   

Decanting and transfilling systems is designed and operated to minimise the 
risk to the filler and bystanders. 

   

Appropriate warning signs are in place (ie no smoking in immediate vicinity, 
use of oil or grease prohibited in the vicinity, dangers of high pressure gases. 

   

Pressure gauges are in place and are checked and calibrated as per industry 
requirements. 

   

Only a competent person removes or replaces tank valves.     

Tank valves are marked clearly with thread size and stock is stored in such a 
way that valves cannot be mismatched with the incorrect cylinder thread size 
(metric versus imperial). 

   

Cylinders put into long term storages are stored: 

 vertically with the valve upwards; 

   



13 | P a g e  

 with a low positive internal pressure of dry atmospheric air; and 

 in a cool dry area free of combustible materials acids or ignition 
sources. 

Cylinders will only be filled when save to do so: 

 cylinders out of date will not be filled; 

 damaged or questionable cylinders will not be filled; and 

 customers are kept clear of the fill station during filling. 

   

 

Emergency procedures and first aid safety checklist 

 yes no n/a 

Portable fire extinguishers: 

 are available in the dive shop, training facility and vehicle; 

 are kept free from obstructions; and  

 are regularly maintained. 

   

Employees are trained in the use of fire extinguishers.    

Evacuation procedures for fire and other emergencies and a diagram have 
been developed and displayed in the dive shop. 

   

Specific emergency procedures and plans have been developed for : 

 different first aid scenarios, such as drowning, man overboard, 
marine animals including marine stingers, etc; 

 missing persons search/water rescue/retrieval from vessel or shore; 

 evacuations; 

 communication with emergency services; and 

 communication with other vessels in the area. 

   

The lookouts have line of sight and are able to observe all recreational divers.    

Control measures that may assist in monitoring the location of divers should 
be considered, including: 

 surface marker buoys; 

 delayed deployment of surface marker buoys; 

 electronic signalling devices; 

 high visibility signalling devices; 

 audible signalling devices eg tank bangers or audible air horns; 

 high visibility reflective and colours dive equipment; 

 radar reflective devices; and 

 equipment suitable to signal after dark. 

   

Adequate rescue equipment is available and ready for use (ie tender vessel, 
mermaid, shot lines and drop lines, safety lines for access to water exit point). 

   

Practical dive / snorkelling emergency drills are undertaken regularly. 

Divers should be instructed, including by practical demonstration, about when 
and how to use any signalling equipment. 

   

Emergency egress enables safe egress from workplace, vessel, etc.    

Employees have received adequate first aid training, having regard to the type 
of hazards to persons at the workplace (ie drowning, stings from different 
marine stingers, handling sea sickness), the risk to those hazards and the 
number of persons at the workplace.  

   

First aid equipment is available (dive shop, vehicle, vessel) and adequately 
supplied, taking into account the types of hazards, risks to those hazards and 
number of persons at the workplace. 

   

Where required, oxygen equipment including a suitable number of oxygen 
cylinders is available and persons are trained in administrating oxygen in 
emergency situations. 

   

Where required, an automatic electronic defibrillator (AED) is available and 
persons are trained in the use of the AED. 

   

First aid equipment is checked regularly.    

Communication equipment for emergency situation is on board the vessel.    

Rescue equipment (ie tender vessel, mermaid, shot lines, drop lines and 
safety lines) is available. 
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Safe movement of vehicles and mobile plant safety checklist 

 yes no n/a 

Vehicles for transport of employees, dive patrons and equipment are adequately 
maintained. 

   

Employees driving vehicles hold appropriate driving licences.    

Gas cylinders are restrained while being moved in vehicles.    

Storage of tubs, transport cases, trolleys in vehicles is designed in such way 
to provide ease of access. 

   

Movement and speed of vehicles is managed to minimse the risk of collision 
or crush injury to pedestrians and persons operating vehicles, including: 

 loading and unloading areas are adequate, ie surfaces are in good 
condition, ramps are maintained; 

 pedestrians are segregated from areas where there is vehicle 
movement or areas where vehicles are being loaded or unloaded;  

 where applicable, pedestrian walkways and/or adequate signage is 
installed, eg speed limits, vehicles in use, no unauthorised entry; 

 personal protective equipment (PPE) is provided where required; and  

 persons working in vehicle movement areas are wearing PPE such 
as hi-visibility vests or clothing. 

   

Mobile plant (ie forklifts, vehicle hoist, mobile crane) is maintained in 
accordance with the manufacturers’ instructions (or if not available by 
procedures developed by a competent person) to minimise the risk to 
employees and pedestrians. 

   

Log books of pre-start checks and maintenance records of mobile plant are 
kept. 

   

Employees are trained in the use of vehicles and mobile plant and where 
required, employees hold high risk work licences (ie forklifts). 

   

Mobile plant is kept in a safe condition – for instance the seat is maintained, 
seatbelt is available, load chart is in place, operator manual or instructions are 
available, controls are labelled, dangerous parts are guarded, the plant is 
registered if required, if required roll over protective structure (ROPS) or falling 
object protective structure (FOPS) is in place.  

   

Where vehicles and mobile plant is used site hazards such as ramps, slopes, 
rough ground, power lines, excavations, ground load limits, underground 
services are identified, assessed and controlled. 

   

 

Electricity safety checklist  

Check yes no n/a 

Electrical installations  

 Electrical installations (ie switchboard, power points, and other fixed 
electrical installations) are maintained, protected and tested to 
minimise the risk of electric shock or fire; 

 Evidence of maintenance and testing is in place; 

 Components are clearly labelled; and 

 Switchboard is free from obstructions. 

   

Residual current devices 

 Residual current devices (RCDs) are installed at the switchboards or 
into fixed sockets where hand held portable equipment is used; 

 The switchboard(s) or fixed sockets are marked when RCD 
protected; and 

 A regular testing program for RCDs is in place. 

   

Cords, connections, plugs and sockets 

 Flexible cords and extension cords are used in a safe manner ie no 
multiple extension cords, cords laying in water, double adaptors; 

 Connections have either a moulded or a transparent plug type; and 

 Plugs, sockets and extension leads are in a good condition and 
protected from damage. 

   

Electrical equipment 

 Electrical equipment is checked and maintained in accordance with the 
manufacturer’s instructions. 
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Hazardous substances safety checklist 

Check yes no n/a 

Register of hazardous substances is complete (contents list and MSDS)  

Register is readily available for employees using the substances. 
   

Risk assessment has been completed for all substances and recorded in 
register. 

   

People who may be exposed to hazardous substances have been provided 
with adequate information, instruction and training on potential health effects, 
controls, safe work methods and personal protective equipment and training 
records are kept. 

   

All containers including spray bottles with hazardous substances are labelled.    

Practicable control measures are in place to reduce risks.    

Personal protective equipment is maintained and in good working order.    

The location of asbestos containing materials has been identified and the risk 
has been assessed. 

   

 

Manual tasks safety checklist 

Check yes no n/a 

Manual tasks have been identified.      

Risk assessments of potentially hazardous manual tasks have been 
conducted and all relevant risk factors as outlined in Code of practice 
Manual tasks have been considered.  Potential hazardous tasks may 
include loading and unloading of diving equipment including tanks in and 
out of vehicles, from vehicle to dive vessel or to the dive site, accessing 
stock and equipment, unpacking, storing of dive stock, etc. 

Ramps, trolleys, transport cases and tubs are designed to provide ease of 
access and wheels are appropriate for the floor surface (concrete/wooden 
ramps, wet marine carpet). 

   

Reported manual task injuries and hazards have been investigated.    

Practical control measures have been implemented and maintained to 
eliminate or reduce risk associated with manual handling tasks (ie lay out 
of storage area and shelving, use of trolleys, etc.). 

   

Induction and ongoing manual task training is provided to everyone 
involved in the organising and carrying out of manual tasks and includes 
as a minimum information on risk factors and risk management approach. 

   

Training is both theoretical and task specific.  For further information go to 
the manual tasks training package and the Code of practice Manual Tasks  
on the WorkSafe website. 

 

   

 

Slips trips and falls safety checklist 

Check yes no n/a 

Ground, floor or any stair or ramp has an unbroken and slip resistant surface, 
ie floors, gangways, ladders, ramps and steps on vessels are slip resistant. 

   

Ground, floor or any stair or ramp is free from any obstruction or fall hazards 
that may cause a person to fall, ie no electrical leads, hoses, tools, water 
across walkways, etc. 

   

Access to egress from the workplace is kept free from obstructions at all times.    

Entry and exit locations to and from the water from vessels are suitable and in 
a safe condition, ie platforms and rails in place. 

   

Entry and exit locations from vessel to the shore are safe for all persons.    

 

http://www.commerce.wa.gov.au/publications/code-practice-manual-tasks
http://www.commerce.wa.gov.au/publications/code-practice-manual-tasks
http://www.commerce.wa.gov.au/publications/manual-tasks-training-package
http://www.commerce.wa.gov.au/sites/default/files/atoms/files/manual_tasks.pdf
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Falls from heights safety checklist 

Check yes no n/a 

Falls from heights hazards from vessels have been identified, risk has been 
assessed and practicable control measures have been implemented. 

   

Edge protection or a fall injury prevention system is in place where there is a 
risk where a person can fall 3 or more metres. 

   

Safe access and egress is provided for any work being performed at heights 
(ie access to mezzanine floors, access and egress from vessels). 

   

People required to work at height have been provided with adequate 
information, instruction and training for the work being performed. 

   

Edge protection has been provided on where there is a risk of falls from 
heights, ie along suspended storage areas on top of storerooms or offices and 
mezzanine floors, railing is provided on vessels where required. 

   

Where items are stored on suspended storage areas or on mezzanine floors: 

 a competent person has conducted a risk assessment to ensure the 
structural integrity of the storage area; and 

 the access and egress to and from this storage area is safe. 

   

 

Machinery guarding safety checklist 

Check yes no n/a 

Every dangerous part of fixed, mobile or hand held powered plant and 
machinery is, so far as is practicable, securely fenced or guarded in 
accordance with Regulations 4.37 and 4.29, except where the plant is so 
positioned or constructed that it is as safe as it would be if fenced or guarded, 
ie propeller guards are fitted and pulleys and drive belts are guarded. 

   

The highest level of guarding practicable is provided.    

Manufacturers decals, manuals and operator manual or instructions are readily 
available and in the English language. 

   

Employees, including maintenance staff are properly trained and familiar with the 
operation, maintenance and the safety features of the machine. 

   

 

Other areas safety checklist 

Check yes no n/a 

Any diving and snorkelling equipment is: 

 maintained in accordance with the manufacturer’s specifications; 

 checked before diving commences to ensure it is in safe working 
condition; 

 correct size/fit for patrons checked before they leave the dive site; and 

 cleaned and kept in good repair, ie oral/nasal equipment disinfected 
prior to use by another person. 

   

Safe systems of work are in place when diving: 

 predetermined dive plan is in place, considering the divers 
competencies and weather and water conditions; 

 adequate pre-dive briefing is in place and knowledge is assessed; 

 head counts are in place; 

 dive safety logs are kept; and 

 divers/snorkelers are being supervised – sufficient lookouts in place. 

   

Clean cool drinking water is provided and is readily available.    

Sun/wind protection is provided.    

Sunscreen and hats are provided.    

Breathable/suitable clothing is used.    

Personal protective equipment is provided, maintained and used.    

Risks from remote and isolated places are managed.    

Risk from noise is controlled.   A13356087 
 


